
Pegasus Workforce

Supplier Portal Reporting



Reports in supplier Portals

Supplier Administrators can run 3 x reports in the Rio Tinto supplier portals.

All Supplier Portals, regardless of the client, have these reports

▪ Cardholder Competencies

▪ Worker Role Matrix

▪ Site Access Keys

Each exports into Microsoft Excel .xlsx

Reports can not be scheduled, but can be run as

required. 

Data is refreshed every 3 hours, on the hour.

So if a role is approved at 11:59, expect it to reflect in the report at 3pm



Cardholder Competencies

Report that shows every competency against all your workers in one spreadsheet

▪ Competency Name

▪ Status:

▪ Pending

▪ Current

▪ Expiring

▪ Expired

▪ Non- Expiring

▪ Issue and Expiry Dates

▪ Is Pending Yes/No – training competency status

▪ Note Competency data is updated every 3 hours on the hour



Worker Role Matrix
Worker Role Matrix covers a single role in detail. It will show only those workers that have this role assigned 

to them. As per the legend, it will mark off each competency inside that role. Use to accurately see if workers 

are meeting the Role compliance, check to see if items are still pending, or where mandatory items (*) are 

required or need attention. 

▪ A compliant worker will have every (*) marked as Current (green) or Expiring (amber).

▪ Role updates occur every 3 hours on the hour

▪ Only one role at a time is available

from this report. Re-run for other 

roles whenever necessary.



Site Access Keys

Report is used by site administrators and client users to check if worker meets minimum requirement at 

that location. Review the Current Column to see if worker can work at that location and if they meet all 

competency requirements for that location.

▪  Most sites use the key name

“SiteName General Access”

▪ Ignore Competencies column

as just states if there are 

competencies for that item.

▪ Review Current Column

▪ Ignore Watermark column

▪ Review Active Column – shows which Access Keys client have implemented and are active

▪ Ignore Created Date



Support

▪ eLearning Course (no login required):

▪ Pegasus Workforce Overview for Supplier Admins – Guide

for supplier administrators on all things Pegasus Workforce

▪ Webinar covering Onsite Track Easy for Supplier Administrators

to learn more about their access and abilities.

▪  Pegasus Workforce Supplier Support Page

▪ Want to support your workers?

▪ Learning Management System for Learners – details how 

workers can access the Pegasus LMS to complete 

enrolled courses, download certificates and view history.

▪ Rio Tinto PLMS Course guide – cheat sheet for workers to complete training

▪ Workforce by Avetta Mobile App – details the Worker focused support app
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